BANG CHECKLIST CAC THAO TAC CUA CBCT MON NGOAI NGU TREN EOP

(cap nhdt ngay 9-10-2021)

STT

Noi dung thuc hién

Ghi chu

CBCT nhén ho so ca thi tir TTTK, dang nhap vao hé thong thi EOP, quét ma Zalo
dé vao nhém T6 chirc thi

Coi thi tai
truong

Quét md QR Code dé dang nhap vao nhom zalo Té chirc thi, nhin tin bao danh vao
nhom zalo.

Coi thi tai
nha

CBCT download Danh sach diém danh, Danh sach anh, Bién ban coi thi theo
phuong thuc truc tuyén, Bién ban xir 1y sinh vién vi pham, Bang két qua thi (vdn
dap, thuc hanh...).

Coi thi tai
nha

Truy cap duong din lién két dén zoom bang cach click vao "GIAM SAT". Lay host
phong thi bang host key duoc cung cp

Cai dat ché do canh bao am thanh va hién thi participants dé biét va cho phép cac
SV bi out vao lai phong zoom, tit chirc ning néi chuyén riéng “chat”. Thyc hién cai
dat ghi hinh-am ca thi, luu vé may ciia CBCT giit quyén host trén zoom.

Trwée ca thi

Mo ché d6 “Breakout rooms”: chia phong breakout dé diém danh cho SV sang
phong thi. Khi diém danh SV két hop khdp anh, kiém tra thong tin, anh,
thé/CMTND, danh dau "ving mat" ddi véi thi sinh khong cé trong phong zoom vao
danh sach diém danh.

Nhic nhd chung SV khi tham gia thi truc tuyén va hudng dan SV vé quy trinh thuc
hién. Yé€u cau ve thiét bi, yéu cau SV bat Camera, micro va ki€ém tra vi tri dat
camera cua SV, yéu cau sinh vién chinh don trang phuc (néu can)

Yéu cau SV di tén trén Zoom khi thi trén hé théng EOP theo ¢t phap: Ho va tén
SBD VD: Nguyén Vin A 123456

Cung cip s6 DT hotline caa TT Khao thi (0904.562.125 ) dé SV lién lac khi gip su
c¢b va khong thé giao tiép voi CBCT qua zoom.

Coi thi tai
nha va tqi
truong

10

Khi sinh vién sin sang 1am bai , CBCT 4n 1énh "mé phong", yéu cau sinh vién bat
dau lam bai, nhac SV vé thoi gian lam bai

11

15' sau khi mé phong thi, danh ving trén hé thong EOP nhiing sinh vién khong tham
gia phong zoom.

12

- Pé ché @6 man hinh “Gallery” chon hién thi t6i da s6 man hinh (7x7) va ¢ao man
hinh (néu phong thi c6 nhiéu hon 45 sinh vién) dé theo ddi qua trinh sinh vién 1am
bai;

- Mo ctra s Participants dé theo ddi sinh vién ra vao phong zoom va tinh trang
camera, micro cua sinh vién; Thudng xuyén theo di cira so "Participants” dé giam
sat s0 lugng SV trong phong thi

Trong ca thi

13

Quan sat man hinh giam sat,Kiém tra ngau nhién thiét bi ctia sinh vién trén man
hinh zoom va thiét bi hién thi trén man hinh c6t giam sat thiét bi, néu nghi vin SV
gian 1an (nhd ngudi khac 1am bai (cot thiét bi ); cb ngudi ngdi cung tro gitip; ding
lam bai (cét méi givi ); chuyén tab, chuyén man hinh, chuyén thiét bi (cét bdt
thwong) ...chon ché d6 "Spotlight" hodc "pin" man hinh ctia SV, yéu ciu sinh vién
quay camera dé tim hiéu, sir dung phan mém ghi man hinh dé ghi lai cac giao tiép
v6i sinh vién trong phong thi va lvu minh chimg dé xur 1y vi pham. Véi cac truong
hop thong tin thiét bj khong théng nhat, CBTCT nhin tin trén nhém zalo dé bo phan
k¥ thuét phdi hop kiém tra.

Coi thi tai
nha va tai
truong
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STT N§i dung thyc hién Ghi chu
+ SV xin d6i thiét bi truy cap, CBCT cdp "ma bao mat". Véi SV bi 16i khdng thé
14 (hoan thanh bai thi, CBCT kich Hoan thanh bai cia SV va ghi vao c6t ghi chu la
SV bi "16i thiét bj"
15 |+ Nhéc SV bo tai nghe khi két thiic phan ndi dung nghe.
CBCT thong bao cho SV biét khi thoi gian thi con lai 10°, con lai 5° va nhic SV
16 |dién so thr ty trang, tong s to gidy thi. Nhic SV trd lai phong Zoom sau khi hoan
= thanh thao tac ndp bai.
© YT < - "ot e el n s A i <A s Coi thi tai
o Khi hét gio 1am bai, Click muc "Bai thi" "Két qua" d€ download file PDF bai lam, whdl va tai
& | 17 [két qua thi cia toan bd SV trong phong, lvu vé may. CBCT Click "Hoan thanh" dé trwo"ng
E dong phong thi
18 | Thong bao sb lugng SV da ndp bai thanh cong
19 Sau khi Két thuc phan thi tric nghiém yéu cau SV thoat hé théng EOP, tap trung
trén zoom dé thi vin dap. CBCT phd bién hinh thirc thi néi cho SV.
20 Diéu phdi SV vao cac phong breakzoom, thong bao cha dé dé SV chuan bj thi van
dap (néu co)
21 [Dung ghi am, ghi hinh ca coi thi, két thiic phién dang nhap zoom
-Gui file PDF bai thi cua sv, file Két qua thi, File ghi &m/ghi hinh minh chimg néu
thuc hién x1r Iy SV vi pham gui vao mail. Coi thi tai
22 [- Nop TT Khao thi ban cting danh sach diém danh, Bién ban coi thi online, Bién fr’w 0; a
ban xtr Iy SV vi pham (néu c6), 02 phiéu chdm véan dap ctua 2 CBCT(néu c6 phan thi &
van dap).
Hoan thién hd so ca coi thi theo phwong thirc tryc tuyén, bao gdom file Danh sach thi
sinh duy thi, Bién ban coi thi online, file PDF bai thi phan tric nghiém cua sv, file Coi thi tai
23 |Két qua thi tric nghiém, bang diém thi vin dap & 02 phiéu chdm van dap cua 2 Olnh; “
CBCT (néu c6 phan thi van dap), Bién ban xu ly SV vi pham (néu c6). File ghi
< am/ghi hinh minh chirng néu thyc hién xtr Iy SV vi pham
o 5 .
S Luu céc file dir liéu ho so thi, nén thanh 1 file nén gtri vé dia chi gmail: CT tai
. 24 thingoaingu.haui@gmail.com tmd'ntalvd
Theo ca phap Tiéu dé: Ngay...thang... Mén thi_ca thi_phong thi. tai né;zd
VD: Ngay 10 thang 7 _Tiéng Han co bin_8h15_805A10 '
Mot trong 2 CBCT nhin tin 1én nhom zalo cua ca thi “phong thi ... da giki hé so Coi thi tai
25 |vao gmail ” ¢&& CB TTKT kiém tra va nhan hd so. Sau khi CB ctia TTKT thong béo Olnh; “
da xac nhan diy du ho so cua phong thi, CBCT méi hoan thanh ca coi thi.
26 In, ky X&c nhan, lwu giit ban cing va ndp vé cho TTKT trong vong 3 ngay tinh| Coi thi tai
tir ngay thi néu duoc cho phép dén truong. nha




