BANG CHECKLIST CAC THAO TAC CUA CAN BQ COI THI TRUC TUYEN

TREN HE THONG PAI HQC PIEN TU

Ghi
STT Noi dung thyuc hién chii
1 CBCT nhan hd so ca thi tir TTTK, dang nhap vao hé thong thi Online, Click vao ngay thi, ca thi,
phong thi Online, quét ma Code dé vao nhém Zalo ca thi.
, |CBCT quét ma Code dé vao nhém Zalo ca thi, download DS diém danh, DS anh, Bién ban coi thi | CT zai
theo phuong thirc tryc tuyén, Bién ban xir Iy SV vi pham, Bang két qua thi (vdn ddp, thuc hanh...). nha
= Tao link zoom trong thu myc "Phong thi truc tuyén", Cai dat ché do canh bao am thanh va hién thi
= .. z , - L. n .,\ « v Cn e ae C n . X ,
s | 3 participants, tat ch‘uc nang noi chuyén riéng “chat”. Thuc hién cai dat ghi hinh-am ca thi, luu vé may
o cua CBCT gilr quyen host trén zoom.
= Mo ché do “Breakout rooms”: chia thanh 1 phong breakout dé diém danh cho SV sang phong
e | 4 |breakout dé thi. Khi diém danh SV két hop khop anh, kiém tra thong tin, anh, thé/CMTND, dénh dau
"vang mit" ddi voi thi sinh khong tham du thi. Nhic SV hién thi tén ding nhap chua diing can thoat ra
vao lai link Zoom theo duong dan trén trang DHDT.
5 Nhic nhé SV khi tham gia thi truc tuyén va hudng dan SV vé quy trinh thyc hién. Yéu ciu SV can cg
du 02 thiét bi, trang phuc lich sy, SV bat Camera, micro va kiém tra vi tri dit camera cia SV, khong
viét thong tin c4 nhéan 18n bai bai 1am, khong dung nhiéu hon 1 mau muyc, khong trao ddi bai lam hoad]
st dung bai lam ctia nguoi khac.
s |Cung cap s6 DT hotline cia TT Khao thi (0904.562.125 ) dé SV lién lac khi gap sy ¢ va khong thé
giao ti€p véi CBCT qua zoom.
2 |CBCT huéng dan sinh vién download dé thi dé bt dau ca thi. Cung cap cho sinh vién mat khau dé thi.
g |CBCT bat dau tinh gio thi (Thoi han ndp bai = thoi gian bat dau + thoi gian lam bai +10 pht)
- D€ ché do man hinh “Gallery”, cai dat hién thj t6i da man hinh (7x7) va ddo man hinh dé theo ddi qua
9 trinh sinh vién lam bai. Yéu cau sv chinh géc quay camera dam bao nhin dugc mat va thao tac.
- Mo ctra s Participants dé theo di sinh vién ra vao phong zoom va tinh trang camera, micro ctia SV
- Néu c6 hién tuong gian 14n, spotlight sinh vién, ghi am ghi hinh dé theo dai va xur 1y theo huéng dan
< . , L 2
; 10 CBCT thong bdo cho SV biét khi thoi gian thi con lai 10°, con lai 5° va nhac SV dién so thu tu trang,
o tong so to gidy thi. Nhic SV trd lai phong Zoom sau khi hoan thanh thao tic ndp bai.
=
c . . . .
© [ 11 |Khi hét gio lam bai, CBCT déng link np bai, kiém tra s0 lugng bai thi da ndp trén h¢ thong.
- 12 Kiém tra day du va thong bao t6i sinh vién vé tinh trang bai ndp (v dd ndp, sv khéng ndp, sv ving),
CBCT tuyén bé két thiic ca thi va cho phép sinh vién roi khoi phong zoom.
13 |Dung ghi 4m, ghi hinh ca coi thi, két thic phién diing nhap zoom, chi convert file ghi 4m, ghi hinh néu
c6 SV vi pham quy che,
Hoan thién ho so ca coi thi theo phwong thirc truc tuyén, bao gdom Danh sach diém danh, Bién ban coi
14 |thi theo phuong thirc truc tuyén, Bién ban xtr I sinh vién vi pham (néu co)
15 |N6p hd so ca thi cho CB t6 chirc thi cia TTKT
Luu cac file dir liéu hd so thi lién quan theo dinh dang file PDF, nén thanh 1 file nén giri vé dia chi
‘= | 16 |Gmail: trungtamkha_othi.tochu_cthi@gmail.com theo ct phap Tiéu de: CT tai
= Ngay...thang..._ca thi_phong thi. VD: Ngay 10 thang 7_8h15_805A10 nha
(&)
= | 17 |Mot trong 2 CBCT nhin tin 1én nhom zalo cua ca thi “phong thi ... di giri ho so vao gmail ” dé CB
n TTKT kiém tra va nhan hd so. Sau khi CB ciia TTKT thong bdo di xac nhan day da hd so ciia phong CT tai
thi, CBCT m6i hoan thanh ca coi thi. g
18 In, ky xac nhan, luu giit ban cing va ndp vé TTKT mudn nhit 3 ngay sau ngay thi néu duoc phép dén| ot tai
truong. nha
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